TUCSON UNIFIED SCHOOL DISTRICT
Exceptional Ed Technology
AT Equipment/Software Checkout and Agreement
	Student’s Name:      
	Student’s School:      

	ExEd Staff Name:      
	Phone #:      
	Loan Period

	Equipment Name:  :        
	Barcode #:      
	 FORMCHECKBOX 
 Short Term   FORMCHECKBOX 
 Long Term

	Equipment Name:  :       
	Barcode #:      
	 FORMCHECKBOX 
 Short Term   FORMCHECKBOX 
 Long Term

	Equipment Name:  :       
	Barcode #:      
	 FORMCHECKBOX 
 Short Term   FORMCHECKBOX 
 Long Term


Loans are made per student need only
	Short Term Loans (2-4 weeks)

	· Are made to Exceptional Ed staff for Exceptional Ed student’s only.  

· Are for equipment exploration and evaluation of best match of assistive technology for your student.  

· Should the exploration/evaluation result in a best match solution, steps to provide your student with a long term solution must be taken.

· Documentation of exploration/evaluation must be provided for the procurement of the technology.

· If equipment must be purchased for sole use by the student. Alternate accommodations must be made for the student while procurement is secured.


	Long Term Loans (more than 4 weeks)

	· Are made to Exceptional Ed staff for Exceptional Ed student’s only.  

· Are made for student’s that have existing AT determinations. (prior to the 09-10 school year)

· Are made for equipment that the resource center has duplicate or equivalent items.

· Should the student no longer need the loaned item(s); they must be returned to the service center.




***All equipment/software must be returned at the end of the school year***
 FORMCHECKBOX 
 The above items are in good working condition on the date of check out.  I agree to the reasonable extent possible to the safe keeping of these items     and agree to return all items in the condition they were loaned.

 FORMCHECKBOX 
I understand the terms and instructions mentioned above.

Signed: _______________________________________

Dated: __________________

Revised 10/2/09
For Office Use Only: 





Check Out Date: _________________  





Return Date: _____________________








