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On behalf of the Frank Borman School staff, welcome to the 2011-2012 school year!  The staff at Borman is dedicated to providing a positive learning experience for each of our students.  We look forward to working with families to create a learning environment in which all children can and will learn.  This folder will acquaint you with the general organization, rules and regulations of your school.  If you have any questions, please do not hesitate to contact your child’s teacher or the office at 584-4600.

Chad Knippen, Principal

RESPECTFUL, REPSPONSIBLE BORMAN ASTROS

Respect and responsibility are two very important character traits that every citizen must demonstrate to be successful.  Every Borman Astro is expected to exhibit these traits.  As Borman Astros we make wise choices, play safely, are courteous and believe that everyone has the right to an excellent education in a safe environment.  We all work together to create a caring, safe, quality school filled with respectful and responsible Borman Astro citizens.

Borman Vision

All Borman Students will become Quality Learners 
that Meet or Exceed State Standards.
Our Mission

Teachers and Staff at Borman Elementary strive to improve each student's educational performance.  This will be brought about through quality teaching, reteaching and enrichment, building continuity among grade levels through properly aligned state standards, and integration of a school wide Life Skills curriculum. 

SCHOOL HOURS

School begins at 8:00 a.m. The first bell rings at 7:55 a.m. for students to line up.  All students are to be in their classrooms by 8:00 a.m.  The school office will be open from 7:30 a.m. to 3:30 p.m. daily.  Playground supervision is available at 7:50 a.m. each morning.  Students are not to arrive at school prior to 7:50 a.m. unless they have adult supervision.  We cannot accept the responsibility for their welfare before this time.  If a student continually arrives early, the parent or appropriate base personnel will be contacted to ensure the child's safety.

All students in Kindergarten through 5th grade are dismissed at 2:15 p.m. on Monday, Tuesday, Thursday, & Friday and 1:15 p.m. Wednesday.  Students are to go home immediately upon dismissal.  We do not provide supervision for students after school dismisses.  Please be sure your child understands what they are to do or where they are to go after school.  Any change in routine has a tendency to confuse young children.  If there is ever a situation where the student doesn’t know what to do, they should go to the school office.  Once children arrive at home, or at their day-care provider, they become the responsibility of their parents.  This is still the case should they return to the school grounds during non-school hours.

ATTENDANCE and ILLNESS

Students are expected to be in school at all times except in cases of emergency or illness.  If a child misses more than 18 days during the year or is excessively tardy to school, he/she may be retained.  Whenever a student is going to be absent or tardy, it is the parent’s responsibility to call the school office.  Those returning from an absence should have a written note stating the reason for the absence if the office was not called.  Notes should be specific as to either the type of illness the child experienced or a reason other than illness.  Absences may be reported by calling 584-4602.  If you leave a voice message please leave the child’s first and last name, teacher’s name, your relation to the child and the reason for the absence.  

Sign in/Sign out Policy

Should you find it necessary to pick your child up early from school, a "Sign in/Sign out Log" is maintained in the school office.  Any time it is necessary for a child to leave school during regular school hours, a parent or their designated representative must come in to the office and sign the student out on this log.  This person must be listed on the student’s green emergency card.  Parents are not to go directly to the child’s room.  Students will be called to the office.

NEWSLETTERS

Families will receive the Astro News, a monthly school newsletter that provides information on school activities.  Families also receive a TUSD school lunch.  Teachers also send out class newsletters to keep you informed of activities in your child’s class.

SCHOOL LUNCH

Cost

Regular lunch with milk   $1.85 per day

Reduced lunch with milk     .40 per day

Milk   .30 per day

	Time
	Grade
	Start exiting from cafeteria

	11:00-11:35
	K
	11:20

	11:25-12:00
	1
	11:40

	11:45-12:20
	3 and 4
	12:00

	12:05-12:40
	2
	12:20

	12:25-1:00
	5
	12:40


Lunches may be paid for in advance.  Please send advanced pays on Monday or the first day of the school week.  Checks should be made payable to Borman School Food Service.  It is necessary to write only one check for any children attending Borman School.  Please indicate on the check the names and grade levels of the children the check is intended to be used for.  If you find it necessary to send cash with young children, please place it in a sealed envelope with the student's name and room number on the outside.  The lunch period is 35 minutes in duration and scheduled by grade level. On 11:15 a.m. dismissal days, students may eat lunch at school if they desire.

Students on free or reduced lunch status during the previous school year will continue with that status for the first three weeks of this school year.  The lunch applications will be sent home during the first week of school.  It is your responsibility to complete these applications and return them to school as soon as possible.  In addition, it is necessary to re-apply any time there is a change of status in the home during the school year.  Applications will be available with the cafeteria manager anytime during the year.

CAFETERIA

Student behavior in the cafeteria is based on courtesy and cleanliness.  Students will eat with their class according to their classroom schedule.  Once in their seats, they will remain seated for the entire meal.  Students are required to clean up after themselves before they are dismissed.  Food may not be taken outside.  Once a student has finished eating, he/she will be dismissed by a monitor.  

STUDENTS GOING HOME FOR LUNCH

Parents who wish for their child to go home for lunch should complete a permission form at the beginning of the school year.  Parents are giving their permission for their child to go only to his/her residence for lunch and not that of a friend.  Once a parent has given their permission for their child to go home for lunch, it will be up to the parent when the child will eat at home or at school.  Any child going home for lunch must return to school on time for the start of his/her afternoon session.  Students must sign in/out at the front office.

TELEPHONE

Students will not be allowed to use the office telephone for personal calls, except in case of an emergency and with the office staff's permission.  The lines are used for school-related business only. 
Students should know at the beginning of the day where they are to go when dismissed.  It is also a good idea to have a back-up plan.  Let your child know what they are to do in different circumstances (i.e. if it is raining whether you will pick your child up or if they are to walk home). 
Young children need to know that they should return to the school office if they arrive home and find no one at home or a neighbor is not available to assist them.  We realize that emergencies do arise even with the best-made plans.

MEDICATION

If it is necessary for a student to take any form of medication at school, the student’s physician must prescribe the medicine.  All prescription drugs must be in a pharmacy container, labeled with the student's name, date, medication dose, time to be taken at school and the date to be discontinued.  The school nurse or an authorized agent, as indicated on TUSD Form 929, will administer medicine.  Non-prescription medication will not be given or administered by school personnel unless requested in writing by his/her physician.  Any such medication will be taken from the child and returned to the parent.  All medication must be kept in the school health office.  For further information, please contact the school health office.

VISITORS

Visitors including parents are always welcome in our school and we encourage parent volunteers.  For the safety of our students, Arizona Law (A.R.S. 13-1091-94) Tucson City Code 11-33(4) and C11-33 (4), and Board of Education Regulations require that all visitors report to the school's office upon entering the building or grounds.  For the safety of all students in the school, we must require even parents coming to school to pick up their child during class time to check with the office before going to a classroom.  Children to be picked up will be called for via the intercom once their parents have signed them out.  School personnel will not release a student to anyone who has not reported to the office first.  
LOST AND FOUND

Clothing and personal belongings that are brought to school should be labeled with the student’s name.  Found clothing articles are placed in the lost and found, located in the entranceway.  Unlabeled and unclaimed property is given to a non-profit charity at the end of each month.


PARENT VOLUNTEERS


Parent volunteers provide a valued service to our school.  Volunteers are continuously sought to assist throughout the building.  There are many ways volunteers can be helpful in the library as well as in the classrooms.  Their assistance is also needed for the various fund raising projects held at the school under the auspices of the P.T.O.  We believe it is good for the children to see their parents involved in various tasks in the school.  If you have some time and would like to be involved, please contact your child's teacher. Volunteers are asked to sign in on a "Volunteer Sign-In Sheet" located in a notebook on the counter in the office.  Whether you are working in a classroom, the library, driving on a field trip or serving in some capacity for the P.T.O. the district requires you to sign in on the Volunteer Sign-In Sheet. 

DRESS CODE

· Shoes are required to be worn in school.  They must cover the toes and heal or have a heal strap.

· No hats or caps may be worn in the confines of a building unless a documented health or religion issue or problem exists.

· Hats and sunglasses may be worn while outside in the sun for an extended period of time for protection from the sun.

· A principal in collaboration with school safety may institute stricter requirements at a high school experiencing safety related issues. 

· No bandannas may be worn.

· Dark glasses may not be worn inside buildings unless a documented health problem exists.

· No gang related apparel or items are allowed. 

· Students may not wear any clothing and/or accessories in school buildings or on school grounds that are:
Hazardous, damaging, or presenting danger to school property or persons including but not limited to:  extended belts (belts should fit proper length), choke chains, dog collars, wallet chains or any type of spiked apparel or jewelry;
Depicting and/or promoting and/or endorsing illegal or violent activities, illegal drugs, tobacco or alcohol;
Vulgar, obscene, indecent, libelous, or degrading of others on the basis of race, color, religion, ancestry, national origin, gender, sexual orientation or disability; and/or
Distracting so as to interfere with the teaching or learning process such as extremely revealing garments including but not limited to short shorts, short skirts, short dresses (must cover buttocks while standing and sitting), tube tops, net tops, swimsuits, strapless tops, spaghetti strap tops, halter tops, muscle shirts, basketball shirts without an accompanying T-shirt, no tights or leggings to be worn as pants, garments with plunging necklines, transparent and see through garments, (midsections must be covered and undergarments shall be completely covered with outer clothing).

TEXTBOOKS AND LIBRARY BOOKS

Textbooks are furnished free of charge.  However students will be charged the replacement value for any textbooks or library books, which have been lost or damaged.

CHILD CUSTODY

If you have a court order that limits the rights of one parent in matters of custody or visitation, bring a copy of the order to the office.  Unless the court order is on file with the school, we must provide equal rights to both natural parents.

BORMAN RULES

1. Listen Carefully

2. Follow Directions

3. Respect Everyone and Everything

4. Be Safe

5. 
Sports Equipment, Toys, Trading Cards, and Electronic Devices should be left at home.  Items brought to school will be taken and need to be picked up by an adult.
6.    Cell phones must be turned off and be put away.  They are only to be used before or after school.  The school is not responsible for lost or damaged phones.
DISCIPLINE

Discipline is the shared responsibility of the home and school. Developing self-control and character is the key to good conduct and consideration for others.  Students are expected to put forth their best effort and to conduct themselves in a respectful manner.  However, if a student chooses to misbehave, possible consequences may include, but are not limited to, warnings, parent contact, office referral, loss of privileges, repair and/or restitution of damages, loss of attendance at assemblies and field trips, and suspension.  Additional information may be found in the TUSD Student Rights and Responsibilities policy.
HOMEWORK

The Purpose of Homework is:
SYMBOL 168 \f "Symbol" \s 9 \h
To practice and reinforce skills/concepts taught in class and understood by the student.

SYMBOL 168 \f "Symbol" \s 9 \h
To review skills or information that will be the basis for new topics that will be introduced in class

SYMBOL 168 \f "Symbol" \s 9 \h
To provide the student with assignments that will allow for individual needs and interests as well as extending knowledge acquired in class.

SYMBOL 168 \f "Symbol" \s 9 \h
To prepare for evaluation exercises or complete missed or unfinished assignments.


Nightly time limits will vary but should not exceed 30 minutes for primary students and one hour for intermediate students.

Teacher Expectations:

SYMBOL 183 \f "Symbol" \s 9 \h
Communicate classroom homework policies and procedures with students and parents.

SYMBOL 183 \f "Symbol" \s 9 \h
Design assignments, which are within the ability level of the student to complete independently or with minimal parental assistance

SYMBOL 183 \f "Symbol" \s 9 \h
To fully explain the homework assignment as well as its purpose with periodic checks for understanding prior to finalizing the assignment.

SYMBOL 183 \f "Symbol" \s 9 \h
Monitor completed assignments and provide feedback to students acknowledging receipt of the work.

SYMBOL 183 \f "Symbol" \s 9 \h
Establish and maintain periodic contact with parents of students who do not complete or turn in homework.

SYMBOL 183 \f "Symbol" \s 9 \h
Limit make-up work due to illness to essential concept/skills covered allowing adequate time to complete assignments. 

SYMBOL 183 \f "Symbol" \s 9 \h
Evaluate assignments based on work quality and district standards
Student Expectations:
SYMBOL 183 \f "Symbol" \s 9 \h
Listens to directions for assignments given in class and ask questions if not understood.
SYMBOL 183 \f "Symbol" \s 9 \h
Takes home materials and instructions needed to complete the assignment. 

SYMBOL 183 \f "Symbol" \s 9 \h
Sets a daily time to complete assignments and does so in a neat and legible fashion.

SYMBOL 183 \f "Symbol" \s 9 \h
Does his/her own work with parental assistance only when needed.

SYMBOL 183 \f "Symbol" \s 9 \h
If the assignment is not completed for lack of understanding, advise the teacher of the need   for assistance upon entry to the room the following day.

SYMBOL 183 \f "Symbol" \s 9 \h
Return assignments to school and submit to the teacher at the designated time.

Parent Expectations:
SYMBOL 183 \f "Symbol" \s 9 \h
Provide an environment that is quiet and conducive to learning.

SYMBOL 183 \f "Symbol" \s 9 \h
Schedule a regular time for beginning and completing assignments.

SYMBOL 183 \f "Symbol" \s 9 \h
Encourage the student to complete assignments carefully, thoughtfully and on time.

SYMBOL 183 \f "Symbol" \s 9 \h
Provide assistance if needed, but refrain from completing the child's assignments.

SYMBOL 183 \f "Symbol" \s 9 \h
Establish contact with the teacher if the student is unable to complete the assignment within a reasonable amount of time or due to degree of difficulty.

SYMBOL 183 \f "Symbol" \s 9 \h
Acknowledge the student for his/her efforts in a positive fashion.

SYMBOL 183 \f "Symbol" \s 9 \h
Reinforce the teacher's efforts to help the student learn.

PROGRESS REPORTS

Students in grades 1 - 5 receive four progress reports during the school year.  These are sent home on Tuesday following the end of each quarter.  Kindergarten students have two report periods, one at the end of each semester.

INFORMATIONAL REPORTS

Teachers send home informational reports ranging from weekly to monthly.  Please check with your child’s teacher for the individual classroom policy.

COMPLAINT PROCEDURE


Complaints should first be handled with the parties involved (teacher, staff, administrator).  Problems can usually be resolved at the school level; if the concern is not resolved, a written statement shall be given to the principal.  The statement should include the nature of the complaint, the manner in which the complaint has been handled, and the remedy desired.

AWARDS AND RECOGNITION

Students are recognized through out the year in the areas of academics, attendance and for being quality learners.  Awards include, High Achievers, Brought Up Grade (B.U.G), Perfect Attendance, 97% Attendance, Student of the Month and Facts Master.

STUDENT COUNCIL

Borman School has an active Student Council, which operates with a set of by-laws under the direction of an adult teacher advisor.  Elections are held for four officer positions. These candidates are selected from our fifth grade students.  In addition, two room representatives are chosen from each third, fourth and fifth grade class.  A student must meet the standards in at least 75% of all subjects and may not fall far below the standard in any subject.

SAFETY PATROL

Borman School selects its Safety Patrol members from the fourth and fifth grade students.  They must meet the same academic and social growth grades as our Student Council members.  They operate under the direction of a teacher advisor.  It involves a large commitment of a student’s time, but it is an excellent way for a student to be involved in a positive way at Borman School.

NOTICE OF NONDISCRIMINATION


Tucson Unified School District does not discriminate on the basis of race, color, national origin, sex, sexual orientation, age, religion or disability in admission or access to, or treatment or employment in, its educational programs or activities.  

BORMAN SCHOOL SONG

By Delphine Wood

1990

Frank F. Borman Elementary is where I go to school.

Here at Borman Elementary I follow every rule.

I am proud of who I am and who I want to be.

I am proud to go to school at Borman Elementary.

I’ll do Reading, Writing, Social Studies, Science, Math and Art,

P.E., Computers, Music, and there’s Lunch, my favorite part.

I’ll work hard at all I do here so that you will see,

I am proud to go to school at Borman Elementary.

