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Professional Degree $100,600
Doctorai Degree [N $89.400
Masters Degree NN $62.300
Bachelor's Degree [N $52,200
Associate's Degree | $38,200
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Some High School [N $23,400

Average Annual Earnings—Different Levels of Education.
‘Source: U.S. Census Bureau, Current Population Surveys, March 1998, 1999, and 2000
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Getting Started

in High School

In high school, you will be involved in various academic, community, and social activities.  Each of these activities will provide a wealth of experiences and help clarify your interests, goals, and plans for the future.  Active involvement in high school is one key to a successful and rewarding high school experience.  Get involved, take charge, and become the best student you can be.  As you and your parents plan your program, your school counselor is available to help you every step of the way.  

This handbook is designed to provide you with information about time management and study skills improvement, decision-making, career information, college planning, and college admission tests.  Getting started with an assignment or work can sometimes be a problem.  However, if you put into practice ideas from this booklet, you may find that your high school years will be more rewarding!  Please ask your counselor for additional materials or clarification about information in this handbook.

Welcome to High School!  Many things may be going through your mind as you prepare to enter high school.  You may be overwhelmed by the size and diversity of your campus, the need to make new friends, the worry of academic success or failure and graduation requirements, creating positive relationships and a winning self-esteem, and just trying to find out what you need to do to survive your first year in high school.  Your school counselors want to help you be successful in your classes and with the transition from middle school to high school.

[image: image3.wmf]
  Academic Expectations   
· Attend class every day:  Be in all your classes every day!  Studies show us that a High School student rarely fails a class if that student has less than 10 absences during the semester.  (A semester is half the school year - August to December and January to May).  The "A's" are usually earned by students with few absences.

· Bring materials to class:  Always take proper materials to class with you.  Your teacher will tell you what you need for that class.  A builder does not go to his job without a hammer, nails, lumber, a tape measure, and numerous other tools.  You are building your educational background - take your tools on the job!

· Complete all make-up work on time.  There is NO second chance.  Keep up with homework assignments and turn in projects and assignments on time.  Being prompt will really impress your teachers!

· Demonstrate personal organizational skills-record keeping, time-management, homework habits/responsibilities, note-taking skills, and basic listening skills:  You need to have a notebook to write down your assignments and to take notes from what the teacher says.  You should have a notebook that can be divided into sections for each class, such as a 3-ring binder, or a spiral notebook for each class.  With either method you can keep all assignments and notes for a class together.  Staying organized will help you complete all your assignments on time.

· Systematically review all materials to prepare for special projects or tests.

· Learn that semester grades are based on an accumulation of grades rather than on one or two tests.

· If you feel any of these may be a problem for you, contact your school counselor so he/she can work on any areas where you need help:  If you do not understand what you are supposed to do, ask questions.  You may need to go see teachers before or after school for some extra help.  They know you are serious about learning when you come in on your own time!

Graduation Requirements

English



4

Mathematics


4
Science



3
Social Studies


3

Physical Education

1

Health



1/2

Fine Arts or Career Tech.
1


Electives


6 1/2

Total



23
Important Definitions

Semester:
At all high schools this is ½ a school year.  

· 1st Semester is August – December.

· 2nd Semester is January  - May.

· Students earn ½ or .5 credits upon completion of each semester course.

Credit:

A credit is earned when you have completed and passed a class.

· A semester class earns .5 credit
Incomplete:
Failure to COMPLETE work or assignments for a class may result in an



“Incomplete.”  Students have two (2) weeks to complete the work.



After two weeks an “Incomplete” will become an “F” or failed grade.

G.P.A.:
This is your Grade Point Average.  The cumulative average of all a students grades.  


A = 4.0
C = 2.0

F = 0.0 (no points)


B = 3.0 
D = 1.0


Advanced Placement (AP) classes earn one EXTRA point for each letter grade

A = 5.0
C = 3.0
F = 0.0

B = 4.0 
D = 2.0


Core 

Classes:
Classes or curriculum that are considered major areas of study including Math, Science, English and Social Studies.

Crisis:
Is a situation that requires immediate attention.  Something you consider a danger to yourself or someone else.  See your counselor or an assistant principal.

Confidentiality: This is privileged communication, which is not disclosed unless it does or should involve the court or legal system.

Transcript:
A complete record of classes and grades that you have earned with credits listed, GPA and class rank.

Portfolio:
This is a collection of your academic work, goals stated, awards, resumes and information gathered to assist with scholarships, employment and letters of recommendation.

How to Study/Academic Success

Study Skills – Do You Have Them?  (Circle one)

Study Plan:

1. Do you have a daily study schedule?





Yes
No

2. Do you have a good study area?





Yes
No

3. Do you review what you have studied?




Yes
No

4. Do you study/recall the main points from each class?


Yes
No

5. Do you take good class/study notes?





Yes
No

Review Techniques:

1. Do you have time scheduled to study/review before tests?


Yes
No

2. Do you plan your review systematically?




Yes
No

3. Do you summarize your notes?





Yes
No

4. Do you self-test yourself on summary notes?




Yes
No

5. Do you ask the teacher what to study most?




Yes
No

6. Do you try to predict the questions?





Yes
No

7. Do you review with other students?





Yes
No

8. Do you cram the last day?






Yes
No

Attitude:

1. Do you think/feel you have failed before taking a test?


Yes
No

2. Do you feel tests are a way to show yourself how much you know?

Yes
No

Organize:

1. Do you study/review the day before a test?




Yes
No

2. Do you eat and sleep well before a test?




Yes
No

3. Do you stay calm before a test?





Yes
No

4. Do you have all the supplies needed before a test?



Yes
No

5. Do you pick the best place to sit for tests?




Yes
No

6. Do you question yourself as you study?




Yes
No

Pace yourself:

1. Do you listen carefully to the test instructions?



Yes
No

2. Do you read the entire test first? 





Yes
No

3. Do you organize your thoughts before answering?



Yes
No

4. Do you budget time for each question?




Yes
No

5. Do you think carefully about one question at a time?


Yes
No

6. Do you write down key words?





Yes
No

7. Do you write legibly?







Yes
No

8. Do you avoid leaving blanks?






Yes
No

9. Do you answer short questions specifically and with details?

Yes
No

10. Do you organize and express yourself clearly on essay questions?

Yes
No

11. Do you reread your answers when you finish? 



Yes
No

A ‘yes’ answer will show that you have the study skills in that area.  A no answer will show that you need improvement in those areas.  Please look at each no answer and work hard at changing the no to a yes.  A self help study skills website will guide you through.   (http://www.ucc.vt.edu/stdysk/stdyhlp.html)

Preparing to Study

Find a good place to study.  This means a desk with nothing on it except what you need for the task you are going to work on.  Move everything out of the way.  You want to concentrate on one thing: studying.  Have a regular time and place for studying.  Make sure you have the following:

· Eliminate all distractions.

· Your assignment notebook.

· Solid flat surface for writing.

· Good lighting.

· Chair.

· Books.  (Textbooks and reference books.)

· Supplies.  (Pens, pencils, paper, eraser, calculator, etc.)

· Clock

· Computer

· Wear your glasses.

· Get enough sleep, food and exercise.

Notes:
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Eight Easy Ways To Improve Learning Skills
1. Use Behavior Modification on yourself:  Try to study the same subject at the same time in the same place each day.

2. Don’t spend more than 50 minutes at a time on one subject:  Studies show that you can learn more in four one-hour study sessions than you would in one six hour study session.  If you are memorizing, don’t study for more than 20 to 30 minutes.

3. Keep alert while you are studying:  The amount of attention you give a subject is as important as the amount of time you spend.  Minimize distractions.  Take breaks.  Don’t let your mind wander.

4. Study similar subjects at different times:  The brain gets interference from studying similar subjects at the same time.

5. Avoid studying during your sleepy times:  We all have a certain time of the day that we get sleepy.  Avoid studying during this time.  Use it to sort notes or prepare for studying.

6. Study at the most productive time for each type of course:  If it is a lecture course, do your studying soon after class; if it’s a course in which students are called on to recite or answer questions, study before class.

7. Memorize actively, not passively:  Do not read something over and over again.  Try to visualize what you are memorizing.  Use association; relate the fact to be learned to something personally significant.

8. Take more time for your Reading:  Read with a purpose.  Consider the PQR3 technique.  Preview what you are going to read, Question what you are about to learn, and Read, Recite, and Review the material.
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Taking Notes in Class

Taking notes in class requires a clear system that will be easy for you to use. This system is easy to follow and will work well.

1. Be prepared to take notes when class begins.  Have your notebook open and pen in hand.

2. Avoid any distracting conduct.  Talking, eating, drinking, etc. will be a distraction to you and other students.

3. Participate constructively in class discussions.

4. Ask questions.

More Details

1. Pay attention to what the teacher is presenting.

2. Listen for what is emphasized.

3. Look for words like "to summarize...", "the main point is..."

4. If something is written on the board, you should probably write it down!

5. Be alert for all important information.
6. If something is repeated, it is probably important!
7. Make sure you identify and understand the important information.
8. Listen and watch for all material presented in alphabetical or numerical fashion.
Write notes in a concise, organized manner.
1. DO NOT try to write down every word.
2. Write down the main ideas, content, and information.
3. Develop your own way of abbreviating words.
4. Listen carefully when a teacher elaborates on important material and then briefly summarize it in writing.
5. Write class notes in an outline form.
a.   
Do you notice how I have put the main topic in bold letters?
b. Then there are five main ideas that are numbered.
c.    Under the numbered ideas are lettered ideas.
d.
This is a standard outline format!
Taking notes in class is a skill like any other.  The more you do it, the better you will become.

Improve Your Test-Taking Skills
Review all along, rather than just before the test.  Cramming doesn’t work.  Test yourself, using your notes and book to guide you.  Ask yourself questions that involve main ideas and details.  Other questions will ask you to connect the facts you’ve learned and some will require you to apply what you’ve learned to a new situation.  Concentrate on points your teacher said would be on the test.  Memorize formulas, lists, names, or dates for which you are responsible.  Remain calm and keep a positive attitude.  Quickly look over the entire test before you begin.  Budget your time on each part of the test based on the difficulty of each part.
Day of Exam:

· Get a good night's sleep.

· Eat breakfast.

· Don't indulge in last minute cramming.

· Stop all studying at least 1/2 hour before exam time.

· Be on time for exam.

· Bring all necessary tools - pens, pencils, extra paper, dictionary, notes, brain, etc.

· Prepare materials to begin taking exam.

· DO NOT go over last minute notes.

· DO NOT discuss test with classmates; it's a good way to panic yourself.

· Relax.

· Use progressive relaxation techniques.

· Use biofeedback techniques.

Upon Receiving the Exam:

· Read all instructions carefully before beginning to answer.

· Listen carefully to any oral directions.

· Ask questions if you do not understand any of the instructions.

· Quickly skim the entire test, noting what you must do to complete it.

-How many questions must be answered?

-Are there any options? (i.e., 2 of the following 5; Answer 10 of the following 15)

-Are some questions worth more points than others?

· Quickly make an exam time budget.  Have a watch or clock available. Begin answering questions.  Work rapidly, but at a comfortable pace.

· Answer easy questions first.

· Skip any questions you don't know the answers to or are unsure of.  Don't waste time trying to puzzle out the answer.

· Read each question carefully, noting qualifiers, spoilers, cue words, or clue answers.

· Once you've gone through the test, begin to reread those questions left unanswered the first time through.

· You may have remembered the answer or the answer may have been given in a later test question.

· If there are still unanswered questions, try some educated guessing.

· If after all is said and done, you still have some questions blank, GUESS unless there's a penalty for guessing.

· Throughout the test take short breaks of a few seconds each.  This reduces fatigue and keeps concentration high.

· Before turning in exam, check for errors.  Correct any you find.

Time Management

Plan your time

Success in school depends on how well you plan your time.  Your time should be planned so that you can get your work done and still have time for yourself.  Your schedule should be comfortable.  You must plan your time to fit your needs, or it just won’t work.

How do you spend your time?  Do you have time to do all the things you really want to do?  Make a photocopy of the time-planning chart.  Use it to keep a record of how you spend your time for one week.

At the end of the week, look at the chart and ask yourself these questions:

· • What are three main ways I spend my time?

· • Do I like the way I am spending my time?

· • What would I like to change?

Now use the weekly list of priorities chart to plan next week.  You can photocopy the time-planning chart below and plan a schedule for all the things you must do and the things you would like to do.  Use the five steps for planning your time to help you outline your schedule.

Some weeks are busier than others, with just too many tasks to do.  Sometimes it is hard to decide which important activity to do first.  Following a time-management plan should help you complete your major tasks.

Steps for planning your time

Step 1. List everything that you have to do for a whole week.

Step 2. Give every job or activity a time and place. Write this on a time chart.

Step 3. Make changes in your schedule (revise your schedule) as the week passes.

Step 4. Check off each item on the schedule after you have done it.

Step 5. Reward yourself when you finish a very hard task.

Improving Reading Skills

Getting more from what you read.

A good reader does as many of the following as possible:
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Seizes the main ideas.

· Thinks about what the author is saying.

· Is active, not passive.

· Concentrates on what is being read.

· Remembers as much as possible.

· Applies what is being read to personal experience.

More Details

Think about the subject you are going to read about. 

· What do you know about this subject?

· What do you want to learn about this subject?

· After you read - What have you learned about this subject?

Skim the section you are going to read.

· Do you see anything familiar?

· Do you see anything new?

· What is your overall impression?

Read for comprehension - Make a note of important parts.

· Use a post-it note or an index card and write down important main ideas and vocabulary.  This will help you review what you have read.

· Stop and re-read ideas that you are not sure you understand.

· Think of where else you might find more information about the same topic.  "I bet there would be something in my history book about this, too."

Recall to yourself what you have just read

· Stop occasionally as you are reading and put into your own words what you have just read.

· At the end of a chapter, recall what the main points were.  Discuss what you have read with another student or with your teacher.  This will help you clarify your thinking.

PQR3 - A Reading Strategy

Here is a method that may work for you.  If it does, good!  If it does not, come back to this in a few weeks for a second (or third) look.

P = Preview what you are going to read

Q = Question what you are going to learn after the preview.

R3 = Read, Recite, and Review.

More Details

P = Preview what you are going to read.
· Uses less time than the Q and R3 steps.
· Can be very helpful.

· Look over carefully what you are going to read.

· Look for main ideas and subjects.

· Notice any new vocabulary.

· Form an impression about what you are going to read.

Practice on this page - quickly look over the words that are in bold type.

Q = Question
· Form a question in your mind, in your own words about what you are about to read and learn.

Practice on this page - form a question like "Am I going to learn a better way to read?"
R = Read, Recite, and Review
· Read - read the assignment.
· Recite - Stop every once in a while, look up from the book, and put in your own words what you have just read.

· Review - After you have finished, review the main points.

Practice on this page - "R" stands for read, recite, and review.

Textbooks

· Read the Title and Author of the text.

· When was it published?

· Read the Table of Contents.

· How many chapters are there?

· How many pages in the whole book?

· What chapter or chapters look the most interesting?

Getting the Most From Your Classes

Your English class involves the mechanics of writing (which you apply in other classes) and understanding literature.

· You will find it helpful to use the reference sections at the end of your textbooks to find words that are misspelled or misused grammar and punctuation rules, editing marks, and definitions.

· You will need to concentrate on being an active reader by thinking about what you read, whether its from is an essay, short story, novel, poem, drama, biography, or other form of fiction and nonfiction writing.  In fiction and drama, you will need to focus on the plot, setting, characters, and theme, as well as narrator’s point of view and the mood that is conveyed.

· Most of the specific techniques for improving one’s writing are a direct part of the instruction in the course.

· Plagiarism (copying someone else’s work) is a form of stealing.  Avoid plagiarism by citing the sources you used.  You always need to give credit for someone’s original idea, a graph or table, and a direct or indirect quotation from a book.

______________________________________________________________________

In your Social Studies class, the notes you take should include the geographical location, people and dates involved, and the event.  This information should answer the questions:  Who, What, Where, When and Why?  Ask yourself how these relate to the major theme that is being presented.

· Ask yourself what information was available to the person or persons involved.

· Help yourself visualize what is important to remember and when it happened by making a time for a sequence of events.

· When writing an answer to a question, give your main points and support these with details.  Be aware that your response to the question usually will be organized chronologically (in time order), by cause and effect, or by comparing and contrasting (emphasizes similarities and differences).

· Be sure you understand information that is presented in charts, graphs, tables, and maps.

______________________________________________________________________

In Math, as in Science, new concepts often build upon old ones.  Successful students do their homework in order to practice what they have learned.

· Take notes when the teacher is explaining something new.

· Study the examples that are presented in class and in you textbook.

· Pay careful attention to formulas, diagrams, graphs, and tables that are presented and note the significance of each.

· When working a word problem, circle the words and numbers in the problem that matter.  Ask yourself what you are trying to find and what you know.  Translate this information into mammoth symbols, such as an algebraic formula.  Estimate the answer and check you solution to the problem to see if your answer and your estimate are close.

· If you learn best by seeing things, make a sketch to help you visualize the problem.

______________________________________________________________________

In Science, as in Math, new concepts often build upon old ones.  Successful students do their homework in order to practice what they have learned.

· Take notes when you read and when the teacher is explaining something new.  Idea maps (free-form or concept maps) are an especially useful way to take notes because they emphasize relationships and connections to other concepts, and will lead to a better understanding of how systems work.

· Constantly ask yourself how the details you have learned relate to the major concept under consideration.

· Study the examples that are presented in class and in your textbook.

· The definitions of terms are very important, so use the textbook’s glossary often. (The glossary is the short dictionary in the back of your textbook.)

· Pay particular attention to tables, graphs, and charts that are presented and note the significance of each.

· Talk back to your textbook.  Ask yourself questions about the information as you read.

· Take detailed notes during an experiment so you won’t forget what you observed.

· Get help if you experience any math difficulties.
Ten Tips For Doing Your Homework
1. Have an assignment book.

2. Write each assignment in your assignment book when it is given.

3. Ask your teachers questions to make sure you understand the assignment.

4. Take home your assignment book and the books needed for your assignments.

5. Plan time to do your homework.

6. Find a place to do your homework where you have good light, a straight chair, and a table or a desk.  It should be a quiet place.

7. Do your homework neatly so you and your teacher can read it.

8. Check your homework.  Ask your parents to check it too.

9. After you have finished your homework, put it in a place where you can find it quickly in the morning.

10. Take your homework to school and turn it in on time.

Learning Styles

We all have this INCREDIBLE ability to absorb and understand information!

Do YOU know how you react to People, Events and Certain Situations?

Well, understanding those characteristics can be a key to understanding how you learn, OR YOUR Learning style.

1. Do you love to socialize?

2. Do you like to be the leader and be in charge?

3. Do you love things to be organized?

4. Do you enjoy helping others?

There are no right or wrong answers to these questions.  They will allow you to discover HOW YOU LEARN.

REFLECTIVE OR ACTIVE LEARNER
ACTIVE LEARNERS – understand information after they have done something where they can apply it in the real world.

· Study in a group.

· Think of everyday ways to use the material.

· Think of how the material relates to you.

REFLECTIVE LEARNERS – understand and retain information once they have had some time to think (or reflect) about it.

· Read a bit and then stop occasionally to think about what you have read.

· DON’T just memorize material.  Think about why the material is important.

· Write a summary of the information and take good notes to help you reflect later.

VISUAL OR VERBAL
VISUAL LEARNERS – remember what they see like pictures, films, demonstrations and diagrams.

· Add diagrams to your notes.
· Organize your ideas by main points and headings.
· Find connecting facts that relate to your diagrams or drawings.
VERBAL LEARNERS – remember details and ideas that they hear.  

· Discuss more of the material with others.
· Rest is important because you hear and listen better when you are alert.
· Talk about what you have heard to make sure you understand the material.

SEQUENTIAL OR GLOBAL 

SEQUENTIAL LEARNERS – feel it is easier to learn if material is presented in a logical order of progression.
· Speak to your teacher if you feel you cannot follow them from topic to topic.
· Re-write your notes if a teacher teachers in a non-logical progression for your understanding.
GLOBAL LEARNERS – are those students who feel that they sometimes need help “getting it.” They learn in pieces.  They often struggle with organizing information but once they understand, they see the big picture.

· Take time with yourself and information.  Go Slow until you “Get It.”
· Read all subtitles in a chapter to help you understand where you are going and what you need to get.
· Spend more time on your subjects.  Take breaks and go back.
What You Need To Do in High School If You Want To Graduate from College
Let’s start by getting the cold, hard truth out in the open: Less than 40 percent of students who plan to go to college actually earn a two- or four-year degree within 10 years of graduating from high school (Rosenbaum, 2001). Do you know what it takes to succeed in college? 
The simple answer is that if you take hard classes, do all of your homework, and get good grades in high school, you will be ready.
1. GRADES MATTER. Your high school grade point average is a great predictor of whether or not you will earn a college degree. Take a look at the chart (below). Less than 14 percent of students with C averages or lower in high school earned a two- or four-year college degree. Even worse, 52 percent of college students who had a C average (or lower) in high school didn’t earn even one college credit! What are they doing while they are "in college"? They are spending time and money on remedial classes that repeat high school work and earn no college credit.
	Earning a two-year college degree or higher depends a lot on what your high school GPA is.

	A Average
	 
	 

	63.9% of students with an A average in high school get an A.A. degree or higher
	B Average
	 

	 
	37.1%
	C Average (or lower)

	 
	 
	13.9%

	Percentage of twelfth-graders who say they are going to college who have actually earned a two- or four-year degree 10 years after high school.


2. HOMEWORK MATTERS. Homework might seem like a waste of time, but it teaches you content, time-management, and discipline— all of which you’ll need in college. Forty-four percent of high school seniors do less than three hours of homework in a week; only 14 percent of seniors do more than 10 hours. Interestingly enough, homework time strongly predicts college success. Over half the students who do more than 10 hours of homework a week will get a four-year college degree; only about 16 percent of those doing less than three hours of homework a week will earn a bachelor’s degree. 

3. MATH COURSES MATTER. The further you go in math in high school, the better your chances of earning a college degree. Look closely at the chart (below). Completing Algebra II (or a higher course) is a huge help in earning a college degree. And if you really want a bachelor’s degree, you better go as high as you can in math while you’re still in high school.
	Getting a four-year college degree depends a lot on how far you go in high school math.

	 
	79.8% OF HIGH SCHOOL STUDENTS WHO TAKE CALCULUS GET A B.A. 
	 

	 
	PRE CALCULUS: 74.3%
	 

	 
	TRIGONOMETRY: 62.2%
	 

	 
	ALGEBRA II: 39.5%
	 

	 
	 
	GEOMETRY: 23.1%

	 
	 
	ALGEBRA I: 7.8%

	Percentage of high school graduates earning a B.A. by highest-level math course taken in high school.


Even if you don’t go to college, your high school grade point average is still important because it predicts future income. High-school grades do not predict income right after high school, but they do strongly predict long-term income. If you don’t go to college, an increase of one letter grade (from C to B) in your high school grade-point average typically predicts an increase of income by 13 percent by age 28! (Compared to people who haven’t gone to college, a four-year degree typically predicts an increase of income by about 14 percent.) So even if you don’t go to college, improving your high school grades from Cs to Bs improves the chances that you will be able to support a family.

Sources: James Rosenbaum (2001) Beyond College for All; Clifford Adelman (1999) Answers in the Toolbox

RESOURCES

Think about it – when you are sick, you go to the doctor; when you need dental work, you see the dentist; when you want the movie times; and you check the newspaper or internet for movie times. They are all resources in your community that help you get what you want and need.


Here at school you also have a lot of resources to help you. Fill in this list with the names of adults and peers who can help you. If you are not sure whom to see, ask your teachers or counselors.

	Need Help With…
	Who Can You Talk To About This? (Peers & Adults)

	Conflict with a teacher
	

	Conflict with another student
	

	Conflict with your family
	

	Feeling lonely and left out
	

	Loss of a loved one
	

	Need someone to listen while you talk
	

	Sexual harassment/ rape/ abuse
	

	Think about running away
	

	Think about suicide
	

	Use of drugs and/or alcohol
	

	Worry about a friend
	

	Worry about failing a class
	

	Worry about being bullied
	

	Worry about getting into college
	


Write here the name of your Counselor; record here how you get to see your Counselor:

	Name of Counselor
	How to Get to See My Counselor


What you need to know:

· Any time you talk to an adult at school, we are required by law to report to the authorities any concerns that you might hurt yourself or another, or if someone is hurting you. Don’t let this stop you from talking to us about these problems, though, because you need help (you always have the right to be safe).

· When a friend tells you about a problem that is listed in bold letters, suggest that together you speak to an adult as these problems need the help of an adult. If your friend refuses to go with you, come by yourself so that someone can help before your friend is seriously hurt. 
Career Center Information

The Career Center is a fountain of information available for students and parents to assist them in making plans during and after high school.  It contains information from the academic, career, and personal/social areas of a student’s individual persona.  The Career Center will assist with educational planning, financial aid information, and occupational information.

In the academic area:

Students will identify the need for life long learning and acquire skills in critical thinking so they may contribute to society.

In the career area:

Students will acquire and demonstrate the skills in planning and preparing for a career.

In the personal/social area:

Students will acquire and demonstrate skills needed to cope with themselves and others.

The use of the Career Center is easy.

· Counselors can assist you in whatever you might need.  

· The computers will assist you in searching the internet for financial aid, college information, scholarship information, personal information, study skills, occupational information, job searches, testing information, apprenticeships, military resources, and any basic/thinking skills or personal qualities needed to be successful in the 21st century workplace.  

· The information on the shelves is categorized like a library in sections of college information, testing information, occupational information, and personal information.  

· Brochures, videos, and CD’s are also available.  

· Since it is like a library, respect it as such.  

· College representatives use the center to interview and provide information to students who are interested in their college.

The counseling department assists the students in the career center.  

· Their goal is to provide the student with information that will assist them in developing an educational plan, assist in employment techniques, offer career information, help them realize their goals, and provide them with techniques that will produce a productive influence in society.  

· They recognize current information and updates regarding the college admission process. 

· They assist the student to read, write, speak, compute, and access information at a level required for success in society.  

· They encourage visits to college and assist in college interviews.  

· They present information to prepare them for the 4-year high school plan and offer a career planning guide and resume writing information.  

· They assist the student in their assessment of interests, goals, and plans after high school.

After High School Options:
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Attend a 4-year college or university
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Participate in a 2-year/technical certificate or degree program
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The Military 
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Full time work

Internships/Apprenticeships

Self-Employment

Entrepreneurship

Whichever route you take, be certain what you are doing in high school will get you where you want to be when you leave high school!

Career Choices/Decision Making

Freshman Timeline

FIRST SEMESTER

_______
Check your high school credits to ensure that you are taking the necessary courses to meet graduation requirements and post-secondary options.

_______
Develop a serious attitude toward your studies.  Grade point average and class rank are important considerations for your acceptance into most colleges.  Your GPA counts!

_______
Develop good study habits.  If you find yourself struggling with your studies at any point during your freshman year, first consult with your teacher, and then check with the Counseling Office for study skills assistance and for peer tutorial help.

_______
Set personal goals for academic achievement.  Evaluate and re-assess your goals frequently.  Ensure that you are actively working toward your goals.

_______
Plan ahead for major project deadlines and your semester exams.

_______
Read the daily announcements and watch for special programs available for freshmen.

_______
Select extra-curricular activities, clubs and organizations that interest you and GET INVOLVED!

_______
Plan your involvement in extra-curricular, class, and community activities purposefully.  Your resume (which includes academic achievements, awards, honors, GPA, leadership positions and school/community activities) becomes very important as you apply for jobs, special programs, post-secondary schools and scholarships.

_______
Encourage your parents to attend Parent-Teacher Conferences so that they will become familiar with your class schedule, teachers and the school.

_______
Remember--the Counseling Office is here to help you any way they can.  Contact your counselor if you have any concerns--personal, educational or career.

SECOND SEMESTER


_______
Visit the Counseling Office and become familiar with the reference materials available for career and post-secondary exploration.

_______
Visit with people employed in your occupational interest area.  Ask questions about actual job tasks, training required, helpful skills, advantages and disadvantages, employment opportunities, advancement, etc.

_______
Using the post-secondary materials in the Counseling Office, make a list of post-secondary schools to which you may want to apply.  Check the entrance requirements of the schools and make sure you select appropriate course work for next year.

_______
Begin your course selection process for next year.  Review the Freshman Planner and your 4-year educational plan.  Select courses for next year that are compatible with your college and career goals.

_______
Review your academic skills with your counselor and teachers to identify any weak areas that need improvement.  Consideration should be given to any deficiencies as you register for the next school year.

_______
Discuss your educational goals and 4-year plan with your parents.

_______
You will be taking the Stanford 9 and/or the CCSA test along with all other 9th through 11th graders.  Do your best!  The results will provide additional information regarding your academic strengths, as well as identify areas that you may want to improve upon.

_______
Plan ahead for major project deadlines and your semester exams.

_______
Read as much and as widely as you can during the summer ahead.  Set aside time for reading every day.  A wide variety of reading material will benefit you in your course work next year.

_______
Have a safe and fun summer!
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Source:  US Bureau of the Census 
Dropouts most likely to be working poor
Lack of education and poverty are closely related among those in the labor force at least half the year.
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	Table 1.3 Fastest growing occupations, 2008 and projected 2018
(Numbers in thousands)

	2008 National Employment Matrix title and code
	Major occupational group
	Employment
	Change, 2008-18
	Most significant source of postsecondary education or training

	
	
	2008
	2018
	Number
	Percent
	

	Biomedical engineers
	Professional and related 
	16.0
	27.6
	11.6
	72.02
	Bachelor's degree

	Network systems and data communications analysts
	Professional and related 
	292.0
	447.8
	155.8
	53.36
	Bachelor's degree

	Home health aides
	Service
	921.7
	1382.6
	460.9
	50.01
	Short-term on-the-job training

	Personal and home care aides
	Service
	   817.2 
	1193.0
	375.8
	45.99
	Short-term on-the-job training

	Financial examiners
	Management, business, and financial                                                                                                                                                                                                              
	     27.0 
	     38.1 
	11.1
	41.16
	Bachelor's degree

	Medical scientists, except epidemiologists
	Professional and related 
	   109.4 
	   153.6 
	44.2
	40.36
	Doctoral degree

	Physician assistants
	Professional and related 
	     74.8 
	   103.9 
	29.2
	38.99
	Master's degree

	Skin care specialists
	Service
	     38.8 
	     53.5 
	14.7
	37.86
	Postsecondary vocational award

	Biochemists and biophysicists
	Professional and related 
	     23.2 
	     31.9 
	8.7
	37.42
	Doctoral degree

	Athletic trainers
	Professional and related 
	     16.3 
	     22.4 
	6.0
	36.95
	Bachelor's degree

	Physical therapist aides
	Service
	     46.1 
	     62.8 
	16.7
	36.29
	Short-term on-the-job training

	Dental hygienists
	Professional and related 
	   174.1 
	   237.0 
	62.9
	36.14
	Associate degree

	Veterinary technologists and technicians
	Professional and related 
	     79.6 
	   108.1 
	28.5
	35.77
	Associate degree

	Dental assistants
	Service
	   295.3 
	   400.9 
	105.6
	35.75
	Moderate-term on-the-job training

	Computer software engineers, applications
	Professional and related 
	   514.8 
	   689.9 
	175.1
	34.01
	Bachelor's degree

	Medical assistants
	Service
	   483.6 
	   647.5 
	163.9
	33.9
	Moderate-term on-the-job training

	Physical therapist assistants
	Service
	     63.8 
	     85.0 
	21.2
	33.28
	Associate degree

	Veterinarians
	Professional and related 
	     59.7 
	     79.4 
	19.7
	32.95
	First professional degree

	Self-enrichment education teachers
	Professional and related 
	   253.6 
	   334.9 
	81.3
	32.05
	Work experience in a related occupation

	Compliance officers, except agriculture, construction, health and safety, and transportation
	Management, business, and financial                                                                                                                                                                                                              
	   260.2 
	   341.0 
	80.8
	31.05
	Long-term on-the-job training

	Occupational therapist aides
	Service
	       7.8 
	     10.2 
	2.4
	30.74
	Short-term on-the-job training

	Environmental engineers
	Professional and related 
	     54.3 
	     70.9 
	16.6
	30.62
	Bachelor's degree

	Pharmacy technicians
	Professional and related 
	   326.3 
	   426.0 
	99.8
	30.57
	Moderate-term on-the-job training

	Computer software engineers, systems software
	Professional and related 
	   394.8 
	   515.0 
	120.2
	30.44
	Bachelor's degree

	Survey researchers
	Professional and related 
	     23.4 
	     30.5 
	7.1
	30.36
	Bachelor's degree

	Physical therapists
	Professional and related 
	   185.5 
	   241.7 
	56.2
	30.27
	Master's degree

	Personal financial advisors
	Management, business, and financial                                                                                                                                                                                                              
	   208.4 
	   271.2 
	62.8
	30.13
	Bachelor's degree

	Environmental engineering technicians
	Professional and related 
	     21.2 
	     27.5 
	6.4
	30.1
	Associate degree

	Occupational therapist assistants
	Service
	     26.6 
	     34.6 
	7.9
	29.78
	Associate degree

	Fitness trainers and aerobics instructors
	Service
	   261.1 
	   337.9 
	76.8
	29.41
	Postsecondary vocational award

	Source: Employment Projections Program, U.S. Department of Labor, U.S. Bureau of Labor Statistics








Poverty rates for persons in the labor force 27 weeks or more by educational attainment
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