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Dear Families,

 
Welcome to an exciting new year of working and learning together at Steele. I am so grateful to be joining this wonderful community and I look forward to getting to know each of you.

  


We are all committed to providing each student with the experiences and support they need to succeed.  As a parent, you join a team that includes teachers, families, business partners, community members and volunteers, all of whom are dedicated to supporting the educational growth of your child. 


We have created this handbook to provide you with important information about our school policies and procedures.  I encourage you to take a few minutes to review it with your child so that he or she will better understand our school and the expectations that have been established to insure that everyone is safe and able to learn. 


We are very excited about the promise that this new year brings. Each member of the Steele staff looks forward to making this a successful and joyful experience for your child!


Please feel free to contact me at 731-6800 or 
lisa.thomas@tusd1.org. 

Sincerely,

Lisa Thomas

Principal  

Steele Elementary School
Tucson Unified School District

Governing Board Members

Dr. Mark Stegeman, President

Judy Burns, Clerk
Adelita Grijalva

Michael Hicks
Miguel Cuevas
Administration

 John J. Pedicone, Ph.D.  Superintendent 
Margaret Shafer, Assistant Superintendent for Elementary School Leadership
Teri Melendez, Elementary School Director
Tucson Unified School District Creed

All children can learn.

All teachers and administrators are responsible for teaching them.

All other staff members are responsible for supporting that mission. 

Steele Elementary School Colors:


Steele Mascot:

Turquoise and Black




Stallion
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Faculty and Staff

Lisa Thomas        Principal
Robin Plouffe 

Cross Categorical Inter
Sandy Miller

Office Manager

Jeannie Fransen
Cross Categorical Primary
Roberta Beitel

Attendance Technician
Karyn Kosur

Project ABLE


Ann Gentry

Nurse

Shirley Duffy

Cross-Categorical Resource
Jenny Miles

Health Assistant

Cindy Bivens

Cross-Categorical Resource
George Nunez

Day Custodian

Heather Naylor
Kindergarten


Jeff Murch

Evening Custodian

Linda Mol

Kindergarten


Rosendo Valesquez
Food Service Manager

TBA


Kindergarten


Kim Ducsay

Food Service

Paul Scalise

First Grade


April Kundert

Food Service
Linda Westby
 
First Grade


Cindy Strauch

Teaching Assistant
Marc Severson
Second Grade


Carla Spencer

Teaching Assistant

Amy McAllister
Second Grade


Jammie Rozkuszka
Teaching Assistant
Julia Anderson
Third Grade


Donna Dennis

Teaching Assistant
Lisa Marcek 

Third Grade


Nancy Kurakawa
Teaching Assistant
Victoria Carpenter 
Fourth Grade


Susan Nelson

Teaching Assistant 

Kimberly Kristl
Fourth Grade


Marsha Larson
T A / Monitor
Nikko Fuller
 
Fifth Grade


Zaniah Burton

T A / Monitor
Tim Rider

Fifth Grade


Robin Bizub

T A / Monitor
TBA


Reading Interventionist
Beckie Williams
Monitor
Patricia Fowler
Reading Interventionist.
TBA


ZONE of Steele Director

Garrett Young

GATE



Jacob Barber

ZONE of Steele


Lillian Furr

Speech



Kendall Hansen
ZONE of Steele
Kristine Mateos
Social Worker


Ashley Hubbard
ZONE of Steele


Paul Houdyshelt
Psychologist


Lindsey Jankowski
ZONE of Steele


Jeremy Dean

Learning Supp Coord
 
Cassie Marsh

ZONE of Steele






Meagan Marsh
ZONE of Steele
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School Hours

Our first bell will ring at 7:55 a.m. for students to line up.  Our tardy bell will ring at 8:00 a.m.

School Hours

8:00 a.m. – 2:15 p.m.
Each Wednesday we will dismiss school one hour earlier. 
Wednesday Hours
8:00 a.m. – 1:15 p.m.

Early Dismissal Conference Days


On the following dates below, Steele Elementary School and TUSD will follow a half-day dismissal schedule for the purpose of Parent – Teacher Conferences.  During half days, students have the option to stay after our 11:15 a.m. dismissal in our cafeteria to eat lunch.  

Early Dismissal Schedule
8:00 a.m. – 11:15 a.m.






Wednesday, September 14, 2011





Thursday, September 15, 2011





Friday, September 16, 2011





Wednesday, February 8, 2012
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Playground Supervision

It is essential to your child’s safety that he/she not be on campus prior to 7:30 a.m. as we have no adult supervision on the playground until that time.  Students are to go directly home after the school day. We do not offer afternoon supervision on our playground.   Please ensure that your child understands before school each day where they are to go after school.  Any change in routine has a tendency to confuse children.  Before and after school care is offered through the ZONE OF STEELE by calling 731-6861.  If your child qualifies for DES, assistance may be available.
Tardiness

Instructional time is extremely important to your child's educational success.  It is necessary for all children to arrive at school on time.  Arriving late can cause students to miss instructions for the day and causes teachers to have to make up instruction for those who are tardy.  Arriving late also disrupts the other students in the classroom.  Students who arrive after 8:00 a.m. should be accompanied by their parents to the office to receive a tardy slip before going to the classroom.
Attendance and Illness
Students are expected to be in school at all times except in cases of emergency or illness.  Whenever a student is going to be absent or tardy, parents should call the attendance line, 731-6802, between 7:30 a.m. and 8:30 a.m.  This allows us to know of your child's whereabouts for safety purposes.  If parents do not call in, the school office will attempt to contact parents or emergency contacts to locate the child. Any outbreak of common childhood illness should be reported to the school health office.  For safety reasons, a child who becomes sick cannot be sent home alone during the school day.  We ask your cooperation in arranging to have your child picked up at the school health office.  
At times, it may be necessary for children to be excused from school due to appointments or emergencies.  To excuse students during the school day, please come to the school office, sign the child out, and we will get your child from the classroom.  Students will not be excused to walk home alone.  They must be picked up and signed out by parents through the school office. Until we get to know each parent, we will ask for identification.  Please bring identification with you to assist with security.  School personnel will not release any child to anyone who has not reported to the office. 
Visitors


Visitors are always welcome in our school and we strongly encourage parent volunteerism.  All visitors are required by State Law to come to the school office before going to a classroom.   Visitors in the building must have passes issued by the office staff.

Medication

If it is necessary for a student to take any form of medication at school, the student’s physician must prescribe the medicine.  All prescription drugs must be in a pharmacy container, labeled with the student's name, date, medication dose, time to be taken at school, and the date to be discontinued.  The school nurse, health assistant or authorized agent, as indicated on TUSD Form 929, will administer medicine.  Non-prescription medication will not be given or administered by school personnel unless requested in writing by the student's physician.  All medication must be kept in the school health office.  For further information, please call the school health office at 731-6817. 

Bicycles, Scooters, Roller Blades, Etc.


If your child rides his or her bicycle to school, we ask that it be locked securely to the bike racks and labeled with your child's name.   We are unable to store bicycles in the school.  For safety purposes and because it is a state law, children are required wear helmets when riding bicycles.  Heelies and roller blades are strictly prohibited.  If a child wears heelies, parents will be called and required to bring proper shoes to school.
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School Breakfast and Lunch

Steele Elementary School offers a daily breakfast and lunch program beginning the first day of school.  Students perform better with good nutritional habits and both of our meal programs offer excellent nutritional value.


*Breakfast will be served from 7:15 a.m. – 7:50 a.m. Breakfast prices are as follows:



Regular Breakfast
$1.25 per day



Reduced Breakfast
$0.25 per day



Students who qualify for Free Lunch will also qualify for Free Breakfast.


*Lunch prices are as follows:



Regular Lunch

$1.85 per day



Reduced Lunch
$0.40 per day



Milk only 

$0.30 each


Students are encouraged to pre-pay for their lunch tickets.  We prefer that students bring their advanced pay in on Mondays.  The total charge for lunch for the week can be in cash or check.  Checks should be made payable to FOOD SERVICES – STEELE ELEMENTARY SCHOOL.  There will be no charging of lunch at Steele Elementary School.  We do not wish for students to go hungry, therefore, students who forget their lunch or their money will be served a peanut butter and jelly sandwich and milk. Students who were on free or reduced lunch and breakfast status during the 2010 – 2011 school year will continue to receive these benefits for the first three weeks of this new school year.  Everyone will be required to re-apply during that time or at any time there is a change in financial status in the home.  Anyone wishing to apply for free or reduced meals may obtain an application from the cafeteria.

GRADING AND HOMEWORK INFORMATION

The evaluation of student achievement, progress and social development is an important responsibility for teachers.  We use the Rubric grading system, which has been adopted by the Tucson Unified School District.  This system has been aligned with our Arizona State Standards, our TUSD CORE Curriculum, and the State Report Card requirements.  

Rubric Scale


4 = Exceeds the standard


3 = Meets the standard


2 = Approaches the standard


1 = Falls far below the standard


X = Not addressed this grading period


Students in grades 1-5 will receive four progress reports during the school year.  Kindergarten will receive two progress reports during the year.  All progress reports will be sent home on Tuesday following the end of each quarter.  If you have any concerns at any time regarding your child's academic or social progress, please contact your child's teacher at 731-6800 to review your child's progress.

Steele Communication Folders

At Steele, we make a consistent effort to improve home and school communication.  Each child will be issued a special Steele communication folder.  These folders will be sent home weekly with your child.  If your child loses the folder, you will be asked to provide a replacement.  It is our experience that the consistent use of these folders enhances communication and provides a structured vehicle to enable parents to monitor their child's progress on a frequent and regular basis.

Textbooks and Supplies

Our school will provide all textbooks, workbooks and other supplies needed by students during the school year.  Students are expected to take proper care of their books and supplies.  They should be kept clean and handled carefully at all times.  Students will be required to pay for all lost or damaged textbooks and library books. 

Check Writing Policy

Steele Elementary School does accept personal checks for the payment of goods and services.  Checks must be made for the amount of purchase only and may not be post-dated.  Any checks returned to us due to insufficient funds will be subject to a $25.00 processing fee and may result in a revocation of check writing privileges.  Please make checks payable to Steele Elementary School.
Lost and Found

Our Lost and Found is located in the Lucky Stallion Café.  Please label all lunch containers, backpacks, notebooks, purses, sweaters, and jackets to aid us in the return of lost items.  Items not claimed at the end of each month will be donated to the TUSD Clothing Bank or Goodwill. 

“The ZONE of Steele”


Steele Elementary School proudly offers our own before and after school child care program called “The ZONE of Steele.”  The ZONE is open from 6:00 a.m. until school begins and resumes at 2:15 p.m. until 6:00 p.m.  The ZONE is also open on early dismissal days.  During the summer, the ZONE offers a full day recreational program.  The ZONE is a tuition-based program with varying rates according to the amount of time attended and the number of children in a family. Advance payment is required on the first day of each week.  Children are accepted on a drop-in, as needed, basis with prior registration and notification.  The ZONE office is in Room 13 and their phone number is 731-6861.  Information about “The ZONE of Steele” is available in the school office.  
Student Clubs and Organizations

Steele students can become involved in a number of activities during the school year.  Our Student Council consists of students in grades 3-5 who are elected representatives of their class.  The intermediate students elect officers for Student Council in September.  Junior Webmasters will be offered to students in grades 4 and 5.  More information about Band and Orchestra will be coming soon.  We will inform you of other clubs as they are established.
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Steele Elementary School Homework Guidelines
Philosophy


Steele Elementary School believes in maintaining a homework policy that can help students develop self-discipline, effective study habits and self-direction.  Homework serves to provide routine communication between students, teachers and parents regarding progress made in the learning process.  It should be structured to provide a balance between academics, family life and the child's need to develop individual interests.  
Types of Homework
Homework is defined as any worthwhile work or study assigned by the teacher for completion outside the classroom.  


*Daily assignments not completed during class time. 

*Practice assignments that reinforce skills/concepts taught in class.


*Preparation for upcoming lessons.


*Study time to prepare or enhance skills for tests.


*Individual assignments based on student's needs.


*Independent reading.

Teacher Responsibilities

*Communicate classroom homework policies and procedures to students and parents at the beginning of school and as new students arrive.


*Give clear homework instructions.  Avoid assigning homework as busy work or punishment.

*Design assignments that are within the ability level of the child to complete with minimal assistance.


*Demonstrate how to complete assignments.

*Coordinate long and short term assignments, as well as assignments from other teachers, when establishing daily amounts of homework.  Establish contact with the parent if the child does not complete assignments or if assignments take more than one hour to complete.

*Limit make-up work, due to illness, to essential concepts covered.   Ensure that students in special classes are not required to do "double assignments."


*Record graded and not graded homework and return to students.


*Ensure that students have necessary materials to complete assignments.
Student Responsibilities

*Listen to directions and write down assignments given in class.  

*Ask questions if you do not understand the assignment.


*Set a specific time daily as homework time. 


*Do your own work, but always ask questions when in doubt.


*Demonstrate personal best.
*If the student is out of class when the assignment is given, the student is responsible for getting the assignment.


*Ask your teacher for help the next day if you did not understand the assignment.


*Read for pleasure.


*Share with your parents the completed assignments.


*Turn assignments in on the due date.

Parent Responsibilities

*Establish homework routine (time and place) with your child.

*Provide a proper, well-lit, functional study environment.


*Show interest in child's schoolwork and encourage his/her efforts.


*Give directions when appropriate.  Do not complete the work for the student.


*Communicate to teachers the reason for incomplete assignments.  

*Demonstrate a priority for schoolwork and express pride in accomplishment, i.e., display, verbal praise, sharing with others.


*Notify teacher if your child is not adequately prepared to complete assignments.


*Encourage your child to read for fun.  Reading is a basis for ALL education.


*Signing and returning your child's homework when requested by the teacher. 
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Steele Discipline Policy


The Tucson Unified School District has a Student Rights and Responsibilities document that pertains to all students.  The Steele Discipline Plan is designed to foster an environment that will encourage learning and a desire to excel.  In order to create an atmosphere that will ensure the right of all students to a valuable educational experience, the Steele Faculty and Staff will implement a uniform discipline program.  This procedure will be in effect throughout the school and will be reviewed with the students on a regular basis.  


School Rules

· Stay safe 
· Stay respectful 
· Stay responsible
Behaviors that violate these rules and will result in consequences are:

*Repeated disruptive behavior – inability of teacher to teach, other students cannot access instruction 

*Disrespectful/non-compliance – poor manners and/or attitude that breaks bonds of community

*Bullying – repeated physical, verbal, or written intimidation (real or threatened) – therefore, no name-calling or put-downs 
*Profanity – crude or inappropriate written, verbal, or action
*Theft or destruction of property – school or personal property 

*Assault – verbal or physical 

*Weapon – possible weapons that will result in suspension/explusion could include small pocket knife, matches, lighter, laser pen, etc.  However, firearms, knife, other than a folding pocket knife with a blade length of not more than 2-1/2 inches that cannot be locked in an open position, destructive device, dangerous instrument will result in more serious consequences following TUSD’s Students Rights and Responsibilities.
Students who violate the school rules will be subject to logical consequences depending on the infraction.
We also believe that students should have the opportunity to set things right.  Therefore, students who offend others will be given the chance to discuss their behavior with the student who was offended and have this opportunity to make things right. 
Reports to Local Law Enforcement Agency


Legislation passed by the Arizona Legislature requires school districts to report to local law enforcement “any suspected crimes against persons or property and any incidents that could potentially threaten the safety or security of pupils, teachers, or administrators.”  A.R.S. 15-341(32).  Pursuant to this reporting obligation, Steele Elementary School will report any and all potentially threatening situations to the Tucson Police Department and the TUSD Security Department.  

TUSD Dress Code


Steele Elementary School abides by the TUSD Dress Guidelines.  TUSD’s philosophy is to provide an educational environment designed to motivate, teach and encourage students to attain the highest levels of proficiency in all areas.  Dress guidelines are intended to promote the awareness of social, cultural and aesthetic forces that affect the school environments.  Students are expected to dress appropriately and in a way which reflects personal and school pride.  Clothing should be neat, clean, modest and in good taste.  Shoes must be worn at all times.  The following items are NOT permitted:

· Clothing that is inappropriate in a teaching and learning environment:  swimsuits, halters, strapless tops, spaghetti straps, exposed undergarments, see-through clothing, shirts that bare the midriff, short-shorts or short skirts that do not cover the buttocks while sitting or standing, garments with plunging necklines and “muscle shirts” or basketball shirts without an accompanying T-shirt. 
· Excessive baggy pants are not acceptable.  Any student, whose pants are not secure at the waist, will be required to call home and have appropriate pants or a belt brought to school.
· Tennis shoes are required for all P.E. sessions; therefore students are encouraged to wear tennis shoes daily.  Flip-flops are not to be worn to school.
· Clothing, accessories and/or head coverings which identify or have been altered to identify with illegal organizations.

· Clothing that portrays racial statements, profane language or inflammatory language, and/or sexual depiction/innuendo.

· Accessories that can be used as a weapon, such as chains, spiked rings and/or collars.

· Clothing that advertises or advocates the use of alcohol, illegal substances, sex or tobacco, may not be worn.  

Students wearing inappropriate clothing to school will be given an opportunity to change clothing or they will be released from school in the company of their parent/guardian.  

Parent Teacher Association 


Steele Elementary School has an active Parent Teacher Association that all parents are encouraged to join.  Our PTA is a strong supporter of school activities.  We hope you will make it a point to become a member and participate in our activities during the school year.  Information regarding the Steele PTA can be obtained by calling the school office.  The PTA usually meets the second Tuesday of each month at 6:00 p.m. in the Library.  

Steele School Council


Parents, staff, and community members can take an active role in school decisions by becoming a part of our School Council.  School Council is an elected decision making body.  Meetings are held on the 4th Tuesday of each month at 6:00 p.m. in the Library and are open to all members of the Steele Community.  

Notice of Nondiscrimination


Tucson Unified School District does not discriminate on the basis of race, color, national origin, sex, age, religion, or disability in admission or access to, or treatment or employment, in its educational programs or activities.  Inquires concerning Title VI, Title VII, Title IX, Section 504, and Americans With Disabilities Act, may be referred to: Director for Equity Development, 1010 East 10th Street, Tucson, Arizona 85719, or to the Office for Civil Rights, U.S. Department of Education, 1244 Speer Boulevard, Denver, Colorado 80204.  

A Viso De No Discriminacion


El Districto Escolar Unificado de Tucson no discrimina a base de raza, color, origen nacional, sexo, edad, religion, o inhabilidad en admision or acceso a, o tratamiento de personas o empleo en sus programas educacionales o actividades.  Las preguntas concernientes al Titulo VI, Titulo VII, Titula IX, Seccion 504, y la Acta Para Americanos Con Inhabilitaciones, pueden ser dirigidas a: Director for Equity Development, 1010 East 10th Street, Tucson, Arizona 85719, o a  Office for Civil Rights, U.S. Department of Education, 1244 Speer Boulevard, Denver, Colorado 80204. 
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Steele Elementary School Telephone Directory

Main Line

731-6800




Attendance



731-6802




FAX Machine



731-6801




Health Office



731-6817




ZONE of Steele


731-6861




Kitchen



731-6823




Library




731-6824




Computer Lab



731-6825




Speech (Lillian Furr)


731-6819



Social Worker (Kristine Mateos)
731-6844
Direct Lines to Teachers:

*Please note…During the instructional day classroom telephones will be silenced and all messages will be forwarded to individual voice mailboxes.  In an emergency, please call the main office line. 
All numbers to all Steele Elementary School start with 731-68_ _; last two digits are listed below for each teacher:  
Julia Anderson
64

Nikko Fuller

68

Robin Plouffe

63
Cindy Bivens

65

Karen Kosur

51
 
Timothy Rider

41

Victoria Carpenter
62

Kimberly Kristl
60

Paul Scalise

58
Shirley Duffy

66

Lisa Marcek

67

Marc Severson
53
Sonia Dunscombe
54

Amy McAllister
52

TBA


59
Patricia Fowler
69

Linda Mol

55

Linda Westby

56
Jeannie Fransen
50

Heather Naylor
57

ZONE


61
A Message from the Principal…
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