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The Cornell Note-Taking System

Many years ago, Walter Pauk developed what is known as the Cornell note-taking technique to help Cornell University students better organize their lecture notes.  Pauk’s note-taking technique is still widely used.
Cornell notes are taken on loose-leaf notebook paper that is divided into two columns.  Divide the paper into columns by drawing a line about 2 ½ inches from the left side of the paper – the narrow column on the left will be used after the lecture and the large column on the right will be used during the lecture.  The Cornell note-taking system consists of six steps outlined below:
Step 1: Record (during lecture)

· Record as many facts and ideas as you can in the large column on the right.
· Don’t worry about grammar.

· Leave out words and details that don’t seem to be important.

Step 2: Reduce or Question (after lecture)

· Read through notes taken during the lecture.

· Reduce important facts and ideas to key words or phrases.

· Formulate questions based on the facts and ideas.

· Record these key words, phrases, and questions in the small column on the left.

Step 3: Recite 
· With classroom notes covered, recite each key word or question.

· Recite the fact or idea brought to mind by the key word or question.

Step 4: Reflect
· Think about what you have learned.

· Ask yourself questions like – How do these facts and ideas fit into what I already know?  How can I apply them?  How is knowing this important?  What is the significance of these facts and ideas?

Step 5:  Review
· Periodically (nightly or weekly depending on your command of the subject) review notes by repeating steps three and four.
· Regular review by reciting will lead to better comprehension than cramming.

Step 6: Recapitulate (shortly before the exam)
· Briefly summarize your notes in a paragraph at the bottom of your paper – be sure not to recopy your notes, but to rewrite them in your own words.

