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How To Place Making The Grade Files 
On The Internet For Access BY Parents

Revised March 10, 2003

Prerequisites: 
· Making the Grade 8.0 or above

· An account on an Internet server with space for a personal home page (for example, district space on the EDWEB server. If not, you can ask for space by emailing allen.swanson@tusd.k12.az.us). The examples presented here will be based on having an EDWEB account.

General Procedure:
· Create a folder for your Internet version of student grades.

· Open, update and save your grades as you would normally. At this time you must also create PIN numbers for your students under Edit-Setup Information-Student Information.

· Export your grades to the Internet folder using the Export wizard.

· Upload the Internet files to your space on the Internet server.

· Inform students and parents of the location of student grades on the Internet and of how to access the grades with the correct PIN number.

Specific Step-by-Step Procedures:

1. Create a folder for the Internet version of your grades on your hard drive. If you work locally on your website and post it to EDWEB, you should create the folder inside of it.
I’ll call the folder WebGrades.

2. Open Making the Grade and open one of your classes. 

3. Assign PIN numbers to your students. Select Edit-Setup Info – Student information. Scroll to the right to find PIN number. Save the changes. (Note: you can wait to assign PIN numbers until later. The computer will prompt you to assign the students numbers. MTG will automatically assign 4 digit numbers for you.)
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4. Choose from the file menu Export student data – The Web ePublisher: Grouped home page documents.
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5. When asked if you would like to save your class, answer YES.

6. Fill in the appropriate boxes and check the appropriate choices in the wizard. Click next to continue. When you get to the choice showing a welcome message you may change the default message to one of your own. After the line library appears you will be given the opportunity to include more than one class. Finally, a dialog box will appear asking you where you want to place your files.

7. Point the dialog box to your WebGrades folder.
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8. Save the files. When warned that all of the files in the folder will be deleted choose YES to continue. (Note: do not save these files into a folder with other non-making the grade web pages – you will lose all of your data if you do!)

9. Quit Making the Grade.

Test your new files with Internet Explorer.

1. Open your WebGrades folder

2. Open the classes.htm file.

3. If you have more than one class choose the class you wish to test.

4. Enter one of the student’s ID numbers and their PIN.
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Upload with FrontPage 2000

1. If you work on a copy of your website and then publish periodically, simply select File-Publish web to update your webs using your address and login/password.

2. If you edit “live”, you will need to copy and paste your grades into the website.

a. Right-click on the WebGrades Folder and select Copy.

b. Open your website in Internet Explorer by typing the URL (http://edweb.tusd.k12.az.us…) and then select File-Edit with Microsoft FrontPage.
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Right-click on the topmost folder (http://…) and select Paste.




3. Don’t forget to create a link to the classes.htm file from one of your main pages. 

�





Classes.htm
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