*
Date Submitted

TUCSON HIGH MAGNET SCHOOL

AREA RESERVATION FORM

ALL SIGNATURES MUST BE ON THIS FORM BEFORE APPROVAL IS GIVEN

A RENTAL CONTRACT WILL BE REQUIRED FOR A NON-TUCSON HIGH MAGNET SCHOOL ACTIVITY.  CONTACT VIVIAN ARANDULES, TUSD DISTRICT RENTAL OFFICES, AT 225-4675.  YOU WILL ALSO NEED TO FILL OUT AND RETURN THIS FORM TO THE OFFICE OF THE ASSISTANT PRINCIPAL FOR ACTIVITIES AT TUCSON HIGH MAGNET SCHOOL LOCATED IN M 121 OF THE MAIN BUILDING.

Mr. Herman House, Activities Office: 
Approved


Denied
This form must be completed and returned to Maggie Contreras, Athletics/Activities Office (located in M 121 of the Main Building) at least two (2) weeks in advance of the activity.  COMPLETING THIS FORM DOES NOT GUARANTEE CONFIRMATION.  Calendars must be reviewed prior to this request.  A photocopy will be returned to the originator when the request has been approved.  Facilities will be open 1/2 hour prior to the time of the activity (unless otherwise specified).

Sponsor: *


Organization:*








Person in charge:*



Phone:*



Facilities Required:*












Activity:* 














Date of Activity:* 


PLEASE FILL IN THE TIME IN BOTH AREAS

· Setup Time:  From

(a.m./p.m.)
To

(a.m./p.m.)

· Start Time of Event: From 

(a.m./p.m.)
To:


Number of People Attending:* 





EQUIPMENT/SERVICES REQUIRED

	
	Air or Heat (on/off)
	
	
	Table set up/down (diagram attached)
	
	
	Brian Mc Ginn, Stage Manager

	
	Gates open/locked
	
	
	Chairs set up/down (diagram attached)
	
	
	TPD Security

	
	Parking Lot Lights on/off
	
	
	Podium
	
	
	THMS School Security

	
	Sprinklers off
	
	
	Microphone
	
	
	TUSD Security

	
	Doors open/locked
	
	
	Risers (specify type & number)
	
	
	Ticket Seller

	
	Custodians
	
	
	
	
	
	


Other (specify)


USE REVERSE SIDE OF FORM FOR ADDITIONAL INSTRUCTIONS/MAP

***********************************************FOR OFFICE ONLY**********************************************

	
	*Originator(s)
	
	
	Dr. Abel Morado, Principal
	
	Gary Lewis,
	Athletic Director

	
	Head Custodian
	Emilio Holguin
	
	Mr. Herman House, Assistant Principal
	
	Charlene Gutierrez,
	Finance Manager

	
	Day Custodian
	
	
	Mr. Francisco Moraga, Assistant Principal
	
	TBA,
	PE Dept. Chair

	
	Engineer
	Pete Morales
	
	Mrs. Elizabeth Moll, Assistant Principal
	
	Phil Elkins,
	Equip Manager

	
	Head Groundsman
	Robert Ruelas
	
	Mrs. Vivi Watt, Assistant Principal
	
	Marie France Racette,
	Switchboard

	
	Audio-Visual Room
	
	
	Mrs. Janna Acevedo, Assistant Principal
	
	Noreen Weidenfeld,
	Head Counselor

	
	Mc Ginn, Brian
	Stage Crew
	
	Maggie Contreras, Secretary for Athletics/ Activities
	
	Dr. Marissa Ostroff,
	Counselor

	
	Mary Givens
	Librarian
	
	Maria Felix, Secretary for Operations
	
	Laura Gallego
	Dept Chair, Tech

	
	June Brewington
	Magnet Recruiter
	
	Tim Smith, THMS Food Service Manager
	
	
	


At least two (2) days prior to the event, the originator, of this Area Reservation must meet with Mr. Moraga Office for use of Security, 

Maria Felix for use of Custodian, Engineers and Groundsmen. 6-27-2006, sgc



Date Entered in Book: � FILLIN "Book Entry Date" \* MERGEFORMAT �*�	


Date Distributed: � FILLIN "Distribution Date" \* MERGEFORMAT �*�	


Date Re-distributed:	


Date Re-distributed:	
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