	TUCSON HIGH MAGNET SCHOOL POLICY: UNEXCUSED ABSENCES 


As part of the process to maintain our North Central Accreditation, THMS has established a new unexcused absence policy. The goal of this policy is to work together as a community of parents, teachers, students, administrators and staff members to reduce absences.  We are hopeful this policy will help to keep everyone informed and keep students in class.

· Students absent 3 or more days (unexcused) will be referred by the teacher to the appropriate discipline liaison.  The teacher must send the goldenrod copy of the Unexcused Absence Report form to the appropriate discipline liaison. Remember to keep the top three pages for additional absences. The liaison will automatically assign detention to the student.  In detention the student will be asked to sign a form stating they understand the importance of regular attendance.  These forms will be kept for documentation. 
· At the 5th unexcused absence, the teacher must send the pink copy of the Unexcused Absence Report form to the appropriate discipline liaison. Remember to keep the top two pages for additional absences. The liaison will meet personally with the student to see what problems there are and help the student find an answer to their chronic absences.  Students will be assigned to ISS (In-School Support Services). The disciplining office will send a letter home with a copy of the ISS assignment attached.
· At the 7th unexcused absence, the teacher must send the yellow copy of the Unexcused Absence Report form to the appropriate assistant principal’s office and the student will be assigned Saturday School by the liaison.  Remember to keep the top page for additional absences. At this time they will be warned that they are in danger of being denied credit in the class(es) they are habitually missing. The disciplining office will send a letter home with a copy of the Saturday School assignment attached. Parents will be asked to call and request a conference with the student’s counselor. They will also be informed that additional unexcused absences will result in the class being dropped.

· At the 10th unexcused absence, the student and parent will be notified in writing that their class has been dropped for the semester.  Students will be assigned to the same class but as a study hall, with no credit earning potential.

For this process to work, it is important that teachers maintain accurate records and report all unexcused absences to the 

appropriate discipline office.
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	LIAISON
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	H. HOUSE/MAGGIE CONTRERAS
	ROBERT NEGRETTE
	A-D

	FRANCISCO MORAGA/TBA
	PAT BILLINGS/TBA
	ALL FRESHMAN
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	NORMA TINSLEY
	E-K

	V. WATT/MERRY PORTILLO
	BETTY ROSTHENHAUSLER
	L-Q

	J. ACEVEDO/MARIA FELIX
	VICTOR MARTINEZ
	R-Z
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